
TARY OF STATE- 
VES AND HISTOR APPLICATION FOR RECORDS RETENTIO 

Department of Transportation 
112 Capitol Square 
Office of Maintenance 

lanta, Georgia 30334 

4. Dates of Series 
Earliest Latest 
- 1974 1 To Date 

- Emery S. Horvath- T.E. V 656-5314 
3. Action Requested 

5. Records !brier Title lfoNowed by tide used in office; if different) 

Maintenance Management System CXNPUlm PROGRAM AND TAPES 

Pdministorino t5e operation o f  t$e nivision's 
Documents relating to: 1 ,Ma in t enance Management S y s t em 

I Included are: Computer Programs & Tapes 
Computer Programs - Are retained by the Office of Systems 

Development through their normal operating procedures 

I Computer Tapes - Fiscal year master file. 
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File i s  arranged: 

' 8. Monthly Reference Rate How often are records refe-- 

One to six months old Didl~L-; Seven to twelve months old B a , ;  Thirteen to twenty-four months old 1 
twenty-five months and'older Rarely 7 

Letter-site drawers ; Legal-site drawers ; Shelves ; Other (gmcify) 115 tape 
9. Annual Rate of Accumulation of Rerords 

- 

1 . '  5.:. . ~. . - .  * .  . .  
AR-50-71; R.Y.76 ; , .. .. IOHII 



d. Audit period 
e. Administrative need b. Statute of limitation 

c. Federal law f. Federal retention instructions 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

e. Cost and Productivity changes over longer periods of time. 

0 Calendar Year;= Fiscal rear; 0 Other .- then. 

0 Hold in the current t i les area month(r) year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Remrds Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

yearb); then 
yeads); then 

Other (Specify) 
Computer Tapes ( F i s c a l  Year Master F i l e s ) :  
Hold fiscal year master file in DOT'S tape library for 10 years, 
then review for possible continued needlvalue. 
continue to'hold. If m-longer needed, erase and rWSe. 

If needed, 

Programs: 
a ea u n t i l  p rogram i s  n o  lonqer  i n  n e r a t i o n  

ronger  needed f o r  r e f e r e n c e ;  then 4 e s t r o v .  

These instructions apply to al l  prior and future accumulations of the series. I 

Recammendations in para- 
graph 12 are approved. 
( I f  disapproved, attach letter 
of explanation.) 

1 Attorney GaneraVDesignee 
AR--50-71: Rev. 7 6  
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